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Booking Form

Please complete this form if you wish to attend a training course ensuring you have checked the closing date for course applications and allowed time to receive confirmation. Completed information should be sent using the following details (please do not send payment with your booking form):

Post:
Stephen Ragg

County Hall (1/99)

Durham County Council 

Durham

DH1 5UF

Tel: 
0191 383 3827

Fax:
0191 383 3657

Email:
cdalc@durham.gov.uk

· All telephone bookings must be confirmed in writing (by post, email or fax).

· Invoice (proof of booking) will be issued approx 5 working days prior to the event.
· Joining instructions will be issued approx 5 working days prior to the event. 
· Cancellations within 1 week of the event will be invoiced at full cost.
Course Details
	Title:
	     

	Date:
	     

	Venue:
	     

	No. Delegates:
	     


Invoice Details
	Name of Council:

	     

	Telephone:
	Invoice Address (inc postcode):

	     
	     

	Email:
	

	     
	

	Budget (£):
	

	     
	


Delegate Details

Please provide full contact details for each delegate to allow joining instructions to be sent directly to their place of work. An ‘emergency contact number’ (ECN*) should also be included so that delegates can contacted on the day, should any unforeseen circumstances arise (such as adverse weather).

Delegate 1
	Name:

	     

	Email:

	     

	Telephone:
	Address (inc postcode):

	     
	     

	*ECN:
	

	     
	


Delegate 2
	Name:

	     

	Email:

	     

	Telephone:
	Address (inc postcode):

	     
	     

	*ECN:
	

	     
	


Delegate 3
	Name:

	     

	Email:

	

	     

	Telephone:
	Address (inc postcode):

	     
	     

	*ECN:
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